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How to Apply for your License

+ The NH Board of Nursing (BON) must receive and review your criminal record report and FBI fingerprinting in order
to complete the application process. The Board can only accept completed criminal record reports that are sent to
them directly from the NH State Police. The State Police only keeps fingerprinting results in their system for 30 days.

WE STRONGLY ENCOURAGE YOU TO BEGIN THE FINGERPRINTING PROCESS AS EARLY AS POSSIBLE
TO AVOID LICENSING DELAYS.

+ To complete your fingerprinting:

1.

Go to https://services.dos.nh.gov/chri/cpo/. You can schedule the appointment for Concord, Manchester,
Dover, Keene, Tamworth or Twin Mountain. We strongly encourage our students to get LiveScan
fingerprinting done at one of the sites listed above ONLY. Failure to do so may result in a delay in licensing,
extra fees or a process that we cannot assist with.
On the day of your Fingerprinting appointment, be sure to arrive with your photo ID. They will give you an
“Applicant LiveScan Site Form” which you will need to send to the Board of Nursing. Keep it secure and do
not lose it.
You can complete your LiveScan fingerprinting at any time before, during or after your LNA course.
However, the State Police will only keep the results on file for 30 days. The PDF file of your live scan will be
emailed directly to the Board of Nursing

= Live scan will paid for online at the time the appointment is made.

= Applicant LiveScan Site Form that was given to you upon completing your fingerprints.

= Upon completion of live scan all results will be automatically sent directly to the Board of Nursing

from the State Police.
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14.
15.

Be sure you have already completed and sent in your LiveScan fingerprinting documents (above).
Go to: https://forms.nh.gov/license/Login.aspx

Select “Create an Account” from the menu on the left.

Enter your First and Last Name.

If you have Never Held a NH License enter a zero in the License number field
Fill out the registration page with your personal information for Name and Address

Create a Username and Password that you will remember and write it down.

Create a Password Question and Answer. Write this down so you remember.

Click Reqister.

. You will get the message “You have successfully Registered”, now click on the “Please Login” link.
. Login with the Username and Password you just created in step 8.

. If you have Never Held a NH License, click on “New Application” from the menu on the left.
. Select:

»= Profession: Nursing Assistant
» License Type: Licensed Nursing Assistant
» Obtained by Method: Competency Evaluation
Click “Start Application”
You will then work through all the tabs on the left hand side of the screen
e Demographics
o Alias
e License Address*
o Enter your current mailing address
e License Update
o Only if you have a license from another state. If you have no former license skip this.
e Education
o Profession = Nursing Assistant

Rev. 10/4/17


https://services.dos.nh.gov/chri/cpo/
https://forms.nh.gov/license/Login.aspx

+

‘ LNACY/
HEALTH CAREERS
...

School Type = Approved Programs
School = LNA Health Careers, LLC
Degree = Certification
o Specialty = Approved by State
e Employment
o If you are currently employed by a nursing facility, put your employer’s information
in. If you are not currently employed by a nursing facility, skip this step.
e Questions*
o Please read all of the questions carefully.
o Answer all questions and anything answered YES and in BOLD requires an
uploaded document to explain
e Attach Documents
o Copy of your Certificate (PDF)
o Copy of your Excel Test Results (PDF)
e Survey
e Finish
= After hitting finish it will bring you to the payment screen where you will pay the Licensing fee of $35

o O O

Your license will be posted on the BON website: https://nhlicenses.nh.gov/Verification/ Please note: The

Board of Nursing will NOT mail a paper copy of your license to you. Everything is done
electronically. It is your responsibility to check the Board’s website to verify your license has been posted. The Board
will not contact you to let you know your application has been processed.

If you have previously been licensed in NH and have taken our course to refresh yourself you can not apply online for
a reinstatement. You need to call the board office and they will send you a reinstatement application.

You are required to complete 24 contact hours every 2 years to maintain your license and will need to reapply every
two years (your license is set to expire on your birthday) for a renewal. You must also work a minimum of 200 hours
every two years to stay active in practice.

Holding a license requires legal, moral, and ethical responsibilities. Know your nurse practice act. If you do not
have a copy; check the BON website or call the Board of Nursing and request one.

The Coordinator of LNA Health Careers welcomes you into the nursing profession.
May you practice with professionalism and compassion throughout your career.

Verifying your License:

Online license verification is accurate, quick, current and available 24/7 for licensees and employers. The NH
BON uses a paperless licensing system. The Board does not provide paper licenses. License details can be
verified on the Board website:

1.
2.
3.

Go to https://nhlicenses.nh.qgov/Verification/
Click on “Person Search”

Select Nursing Assistant under the profession field, Licensed Nursing Assistant under the License Type
field, and enter your first name and last name.
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If your license has been issued, your information will appear with the word “ACTIVE” next to it and your license
number will be displayed. You can print this verification if desired.

Temporary Licensure
e Upon receipt of the completed application, a 120 day temporary license to practice as a Licensed Nursing
Assistant in New Hampshire will be issued.
¢ Upon Board receipt and approval of the criminal history background check and FBI fingerprint report, a
permanent license shall be issued.
e Atemporary license allows an LNA to practice in NH working only when supervised by a currently licensed
RN or LPN.

Important Note: It is YOUR responsibility to notify the Board of Nursing if your address or name changes. If your
address changes and you do not notify the Board of Nursing before your renewal, your renewal will be returned to
the board.

Contact Hours & Continuing Education:

As an LNA you are required to maintain a total of 24 contact hours within 2 years prior to the date of your renewal
application. Guidelines for continuing competence can be found on the Board website
www.oplc.nh.gov/nursing under the Nursing Assistant tab on the right hand side.

Be prepared to provide proof of your contact hours should you get audited by the Board.
Questions for the Board of Nursing?

The Board of Nursing website provides answers regarding licensing, scope of practice, educational programs,
license verification, continued education and more. Visit www.oplc.nh.gov/nursing. Topics you can access
include:

¢ News and Announcements e Forms, Applications and Publications
e Board Meeting Dates and Events e Licensure

e Educational Programs ¢ Nursing Practice

e Enforcement ¢ Nurse Practice Act

e Frequently Asked Questions
In addition you can access the online verification system, online licensing and practice inquiry.
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